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Author Guide
Purpose of the Journal: Advanced Emergency Nursing Journal (AENJ) is a quarterly, peer-reviewed  journal designed to meet the needs of experienced clinicians, clinical nurse specialists, nurse practitioners,  healthcare professionals, and clinical and academic educators in emergency nursing.  Articles contain evidence-based material that can be applied to daily practice.  Continuing Education opportunities will be available in each issue.  .  

Submitting Papers: Manuscripts should focus on in-depth, state of the science content relevant to advanced practice nurses and experienced clinicians in emergency care.  Articles should include discussion of how to integrate article information into clinical practice.  Articles should be evidence-based to the extent possible and reflect the most current references on the topic, including clinical research studies. 

Authors are encouraged to submit articles that provide practical, authoritative, clinical information that encompass the practice and management responsibilities of advanced practice roles in the emergency or trauma department or center.   Acceptance or rejection of an article is based on the judgment of peer reviewers.

Manuscripts and correspondence regarding publication should be addressed to K. Sue Hoyt, sue@hoytlawfirm.org
 and Jean Proehl, Jean.A.Proehl@Hitchcock.ORG  Submissions must comprise an original manuscript as an attachment in the format outlined in the guidelines below.  

Manuscript review process: It is understood that articles are submitted solely to AENJ and have not been published previously.  There are three stages of manuscript review prior to final publication of the article.

First, all manuscripts are reviewed by at least two members of the Editorial Board.  Members of the board evaluate manuscripts based on the following criteria:


•    concise, logical ordering of ideas;


•    sound argument and defense of original ideas;


•    accuracy of content;


•    adequacy of documentation;


•    consistency with the purpose of the journal.

Manuscripts are sent to the reviewers anonymously, with a form for recording their evaluation according to the criteria.  The comments of each reviewer are sent to the Journal Editor. The anonymous reviewer's comments and the Editor's summary, indicating the Editor's evaluation of the article, are returned to the author.

Second, the Editor makes a decision regarding acceptance of the article for publication based on the comments and recommendations of the Editorial Board reviewers.  At least two reviewers must recommend the article for publication for the article to be accepted by the Editor.

AUTHOR'S MANUSCRIPT CHECKLIST FOR JOURNALS

(Authors should pay particular attention to the items below before submitting their manuscripts)

Manuscript Preparation
(
Manuscripts should be created on IBM-compatible (PC) equipment using Windows 95 or higher operating system. Our preferred software is Microsoft Word. 

(
Electronic files should be submitted for all text. Authors have the option of submitting high-resolution, camera-ready artwork electronically using the guidelines outlined under "Illustrations."  
(
Manuscripts should be double spaced (including quotations, lists, and references, footnotes, figure captions, and all parts of tables). 

(
Manuscripts should be ordered as follows: title page, abstracts, text, references, appendixes, tables, and any illustrations.  

Manuscript Contents
Each manuscript must include the following:

(
Title page including (1) title of the article, (2) author names (with highest academic degrees) and affiliations (including titles, departments, and name and location of institutions of primary employment), and (3) any acknowledgments, credits, or disclaimers.

(
Abstract of no more than 100 words and 3-5 key words that describe the contents of the article like those that appear in the Cumulative Index to Nursing and Allied Health Literature (CINAHL) or the National Library of Medicine's Medical Subject Headings (MeSH).

(
Clear indication of the placement of all tables and figures in text.

(
Signed and completed Copyright Transfer Agreement  (attached).

(
Completed article submission form for each contributor (attached).

(
Written permission for any borrowed text, tables, or figures.

References

The style of references is the Fifth Edition of the Publication Manual of the American Psychological Association (APA), pages 215—281. References used in the text are cited by the author’s name and date of publication in parentheses (Smith, 2000), with page numbers cited for direct quotations. All references cited in the text must be included on the reference list. The reference section lists citations alphabetically by the first author’s last name. The reference list should include only references cited in the text. Examples of correct forms of references: 

Standard journal article: 

Author, A. A., Author, B. B., & Author, C. C. (year). Title of article. Journal title, volume, inclusive pages.

Davis, R., Wells, C. J., & Crislip, K. E. (2006). Systems of trauma care: A study of two counties. Archives of Surgery, 23, 170–184.

Paschall, N. (2000).  Healthcare quality improvement in clinical practice. American  Journal of Public Health, 64,12–22.

Whiting, J. D., Tate, R., Cowling, C.A., & Brown, L.H. (1998). EMT knowledge of ambulance traffic laws. Prehospital Emergency Care, 2, 136-140.

Complete book:

Author, A. A. (year). Book title. Place of publication: publisher.

Revak, J. S., Pinkus, R.M., & Vecchioni, T. L. (2000). Advanced practice nursing: Changing roles and clinical applications. Philadelphia: Lippincott Williams & Wilkins.

Chapter in an edited book:

Author A. A  & Author B. B. (year). Title of chapter author. In: A. Editor, B. Editor, & C. Editor (Eds.), Title of book (pp. page range). Place of publication: publisher.

Henken, J. (1999). History of trauma. In: M. L. Dupuis,  C. E. Falcon, & C. K. Lovett (Eds.), Trauma  (pp. 10—24). Washington, DC. National Academy Press.

Online document: 

Author, A. A. (2004). Title of work. Retrieved month, day, year, from source.

Simons, D. Challenging a hidden obstacle to alcohol treatment: Ensuring solutions to alcohol problems. Retrieved June 14, 2000 from http://www.ensuringsolutions.org.

General child seat use information. Retrieved March 3, 2006 from www.nhtsa.dot.gov. 

For multiple authors: 

Give surnames and initials for only up to and including six authors. When authors number seven or more, abbreviate the seventh and subsequent authors as et al. 

Illustrations

(
High-resolution, camera-ready images may be submitted electronically as either a Tagged Image File Format (TIFF) or an encapsulated PostScript (EPS) file in Adobe Illustrator®, Adobe Photoshop®, or QuarkXPress®. Please save files in both the application in which they were created (i.e., Adobe Illustrator®) and as either EPS or TIFF files. Use computer-generated lettering. Do not use screens, color, shading, or fine line. We cannot accept art that has been photocopied, is embedded in a Word document (has a .doc extension), was downloaded from the internet, is supplied in JPEG or GIFF formats, or was created in Pagemaker or Powerpoint. A laser proof may be requested by editor if artwork isn’t suitable. 

(
In lieu of original drawings and other material, a sharp, glossy, black-and-white photographic print between 5" x 7 and 8" x 10" is acceptable. 

(
Each figure should have a label on the back indicating the number of the figure, the names of the authors, and the top of the figure. Do not write on the back of figures, mount them on cardboard, or scratch or mar them using paper clips. Do not bend figures.

(
Cite each figure in the text in consecutive order. If a figure has been previously published, in part or in total, acknowledge the original source and submit written permission from the copyright holder to reproduce or adapt the material. Include a source line. Type “Source: Author” on figures that you created. This will help Lippincott Williams & Wilkins identify the status of each figure. 

(
Supply a caption for each figure, typed double spaced on a separate sheet from the artwork. Captions should include the figure title, explanatory statements, notes, or keys; and source and permission lines.

(
Provide a separate electronic file for each piece of artwork. 

(
Do not embed art in your text file.

Tables
(
Tables should be on a separate page at the end of the manuscript.

(
Number tables consecutively and supply a brief title for each.

(
Include explanatory footnotes for all nonstandard abbreviations..

(
Cite each table in the text in consecutive order.

(
If you use data from another published or unpublished source, obtain permission and acknowledge fully. Type “Source: Author” on tables that you created.

Permissions
Authors are responsible for obtaining signed letters from copyright holders granting permission to reprint material being borrowed or adapted from other sources, including previously published material of your own or from  Lippincott, Williams and Wilkins. This includes forms, checklists, cartoons, text, tables, figures, exhibits, glossaries, and pamphlets; concepts, theories, or formulas used exclusively in a chapter or section; direct quotes from a book or journal that are over 30% of a printed page; and all excerpts from newspapers or other short articles. Without permission from the copyright holder, these items may not be used.
*Authors are responsible for any permission fees to reprint borrowed material.
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Article Submission Form
PLEASE COMPLETE THIS FORM AND SUBMIT ALONG WITH THE MANUSCRIPT. PLEASE USE ONE FORM PER AUTHOR. PLEASE TYPE THE FOLLOWING INFORMATION.

Title of Article: _______________________________________________________________________

Author: (List each author's complete professional title, business institution, office and home address, phone and fax numbers, and e-mail address. Please use one form per author.)

Name: _________________________________________________________ Degrees: _______________

Professional Title: ______________________________________________________________________

Department: ___________________________________________________________________________

Business Institution: _____________________________________________________________________

Business Address: ______________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Business Phone: _________________________Preferred Fax No. ________________________________

Home Address: _________________________________________________________________________

_________________________________________________________________ Zip: _________________

Home Phone: ____________________Preferred E-mail: ________________________________________

**Note:  We prefer to email page proofs as PDFs to the corresponding author. If the corresponding author cannot receive the proofs electronically and prefer that we mail the hard copy proofs, the page proofs will be sent to the corresponding author's home address due to delays in institutional mail distribution. If home delivery is problematic, or if delivery to a business address is preferred, please indicate this below. In some cases, we may opt to FAX the galley proofs to the corresponding author in the interest of time. 

Please indicate preferred method of page proof delivery:
Emailed as PDFs _______; email address: _________________________

Faxed ________; fax number: ______________________ 

Mailed as hard copies ________; Corresponding address: _______________________________________

EACH ARTICLE MUST INCLUDE THE FOLLOWING: 

· Electronic files for all text and artwork

· Author Biography (a brief autobiographical sketch from each author—about 30 words—if applicable)

· Abstract and key words (if applicable)

· Copyright Transfer Form signed by all authors (Please add article title and journal title)

· Written permission for any borrowed material (see "Permissions," in the Author Guide)

· References 

Lippincott Williams & Wilkins

530 Walnut Street  • Philadelphia, PA 19106
telephone: (215) 521-8300 · fax: (215) 521-8902
	DATE:
	
	Lippincott Williams & Wilkins Figure Number(s)

	TO:
	Permissions Editor,
	

	RE:


	AUTHOR(S)/EDITOR(S): TITLE OF BOOK/JOURNAL 

EDITION AND YEAR/VOLUME, PAGES, YEAR
FIGURE(S), TABLE(S), OR TEXT PAGES
	


Dear PERMISSIONS EDITOR:

Permission is requested to use the material referenced above (a copy is attached) in the forthcoming Lippincott Williams & Wilkins publication: <TITLE OF PUBLICATION>.  

Permission is requested on a non-exclusive basis to use this material in this and all subsequent editions of this book or derivatives in English and in foreign translations with distribution rights throughout the world, as well as to include the material in CD-ROM or other electronic format.

[     ]  Permission is for artwork, and approval is requested to offset and, if necessary, to redraw or modify the illustration or figure.

[     ]  Permission is also requested to include the illustration or figure in a slide format.

[     ]  Please provide a quotation for a duplicate negative or a 5" x 7" glossy print of the above for best-quality reproduction.

Full credit to the original sources will be given.  If the author or illustrator’s permission is required, please provide the address for seeking this approval.
The signed permission approval should be sent directly to my attention at the address indicated below.

Sincerely,

PERMISSION IS GRANTED TO USE THE MATERIAL REQUESTED:
Signed:___________________________________________________

Dated:____________________________________________________

Advanced Emergency Nursing Journal  

Authorship Responsibility, Financial Disclosure, and Copyright Transfer

Manuscript Title (the “Work”):



Corresponding Author:

Mailing Address and Telephone/Fax/E-mail:

Each author must read and sign the following statements; if necessary, photocopy this document and distribute to coauthors for their original ink signatures. Completed forms should be submitted to the Editors (K. Sue Hoyt or Jean A. Proehl).
CONDITIONS OF SUBMISSION

RETAINED RIGHTS: Except for copyright, other proprietary rights related to the Work shall be retained by the authors. To reproduce any text, figures, tables, or illustrations from the Work in future works of their own, the authors must obtain written permission from Lippincott Williams & Wilkins (LWW); such permission cannot be unreasonably withheld by LWW.

ORIGINALITY: Each author warrants that his or her submission to the Work is original and that he or she has full power to enter into this agreement. Neither this Work nor a similar work has been published nor shall be submitted for publication elsewhere while under consideration by the Journal.

AUTHORSHIP RESPONSIBILITY: Each author certifies that he or she has participated sufficiently in the intellectual content, the analysis of data, if applicable, and the writing of the Work to take public responsibility for it. Each has reviewed the final version of the Work, believes it represents valid work, and approves it for publication. Moreover, should the editors of the Journal request the data upon which the work is based, they shall produce it.

DISCLAIMER: Each author warrants that this Work contains no libelous or unlawful statements and does not infringe on the rights of others. If excerpts (tables or illustrations) from copyrighted works are included, a written release will be secured by the authors prior to submission, and credit to the original publication will be properly acknowledged. Each author warrants that he or she has obtained, prior to submission, written releases from patients whose names or photographs are submitted as part of the Work. Should LWW request copies of such written releases, authors shall provide them to LWW in a timely manner. Each author also warrants that the Work contains no matter that is obscene, defamatory, in violation of any right of privacy, or otherwise contrary to the law. The author(s) shall jointly and severally indemnify, defend and hold harmless Lippincott Williams & Wilkins against loss or damages, including reasonable attorneys’ fees, arising from the breach of any warranty made in this document.

TRANSFER OF COPYRIGHT

AUTHORS’ OWN WORK: In consideration of the Journal’s publication of the Work, the authors hereby transfer, assign, and otherwise convey all copyright ownership worldwide, in all languages, and in all forms of media now or hereafter known, including electronic media such as CD-ROM, Internet, and Intranet, to LWW. If LWW should decide for any reason not to publish an author’s submission to the Work, they shall give prompt notice of their decision to the corresponding author, this agreement shall terminate, and neither the author nor they shall be under any further liability or obligation. The authors grant LWW the rights to use their names and biographical data (including professional affiliation) in the Work and in its or the Journal’s promotion.

WORK MADE FOR HIRE: If this work has been commissioned by another person or organization, or if it has been written as part of the duties of an employee, an authorized representative of the commissioning organization or employer must also sign this form stating his or her title in the organization.

GOVERNMENT EMPLOYEES: If this submission to the Work has been written in the course of the author’s employment by the United States Government, check the “Government” box at the end of this form. A work prepared by a government employee as part of his or her official duties is called a “work of the U.S. Government” and is not subject to copyright. If it is not prepared as part of the employee’s official duties, it may be subject to copyright.

FINANCIAL DISCLOSURE: Each author certifies that he or she has no commercial associations (e.g., consultancies, stock ownership, equity interest, patent/licensing arrangements, etc.) that might pose a conflict of interests in connection with the submitted article, except as disclosed on a separate attachment. All funding sources supporting the Work and all institutional or corporate affiliations of the authors are acknowledged in a footnote in the Work.

INSTITUTIONAL REVIEW BOARD/ANIMAL CARE COMMITTEE APPROVAL:  Each author certifies that his or her institution has approved the protocol for any investigation involving humans or animals and that all experimentation was conducted in conformity with ethical and humane principles of research.
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